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The summer training program (1) aims to connect students with professional experience as trainees in
consultancy offices known for practicing the profession of architecture in the stage of obtaining a building
permit from the identification of the project to the client, the design process, the preparation of all necessary
documents to obtain the building permit In preparation for the stage of construction and construction, under

the supervision of an academic in cooperation with the field supervisor of the training.
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The summer training program (2) aims to connect the students with the professional experience as trainees in
the executive sites of the consulting offices, the institutions and the good contracting companies, supervising
all the stages of implementation and the architectural finishes and the preparation of the engineering assays
under the supervision of one of the professors in the department in cooperation with the field supervisor.

Prepare a report on the course's work and deliver it to the academic supervisor.
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Training Evaluation Form (For the trainee student) (40 mark)
Final Oral Discussion from Academic Supervisor From faculty (20 mark)
Final report (handout print) (20 mark)

Periodic Student Progress (2 reports on electronic template) (20 mark)

Total (100 mark)
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The rubric for each of the following key performance indicators (KPlIs), the student can:

K

=

4

3

2

Professional Appearance

Usually demonstrate

trustful appearance and

self confidence
Demonstrate convineing
personality

Respeet his personal
skills without being
personally prideful in

words or actions.

e [Tave acceptable level
of personal appearance

o Respeet his skills and
abilities without being

arrogant

e lave acceptuble level

of personal appearance

BU

o May underestunate or
overestimate his skills
and abililies.

o Muay demonstrate

arrogant attitudes.

o [Tuve
unacceptable
personal

dppearance

Professional

»
s

Interaction

Be punclual, never
absent or lale

Show respect for others
Listablish successful
relationships with pears

superiors, and clicnts

e Be reasonably
punclual, rarely absent
or late.

e Lstablish fan
relationships with
pears. supenors. and

clicnts.

o [lnderestimate the
importance of
punctuaiity

e (Concentrate on

establishing good

relations with superiors

or relations basced on

personal benefits

e Fail to maintain
successiul
busmess

Imicractions.

Work Performance

Be mitatve taker
B3¢ enthusiastic

| akc personal
responsibility for his
achons

Remain busimess
focused and quality

onented

o Be enthusiastic

o lake personal
responsibility for his
achions

¢ Reman business
focused and quality

onented

o l¢nd to have things
done with mmimum
level of quality and/or
ellort.

e Fail to recogmize the
need to take personal
responsibility for s

actions

o lail to have things
done on tume and
within budget, or

e Tend 1o blame
others lor own
1ssues and

prohlems

Analyze a problem

o Listen to other

e Lvaluate and judge a

Have personally

z objectively using lacts Viewpoinis situntion usmg personal hinsed perspective
= and a professional code e Trvio mambam a [ur understanding ol problems and
g. of cthies and objective e Possibly apply a 185UCS
o Recognize individual perspective personal value system o l'ail to asscss
and cultural biases things objectively
o Be an execllent e Bcagoed cmployment | o Need improvement to e lail to compete
Z: S employment candidate candidale compete with others as with other as a job
= a job secker secker.

KPI (1): Professional Appearance, KPI (2): Professional Interactions, KPI (3): Work Performance, KPI (4):

Objectivity, and KPI (5): Job Finding
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SUMMER TRAINING STUDENT'S SIGN-OFF: https://forms.gle/59bagmQ59dNuc4ecA
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Periodic Student Progress Report: https://forms.gle/m17DezeBxfuaQad26
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Final Report Evaluation: https://forms.gle/2Z4yRkRDFYG8fdjv5
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Oral discussion Evaluation: https://forms.gle/z)s8 Atk7bdHApf6A9
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Training Evaluation Form (For the trainee student): https://forms.gle/XJuaQQHRHAS3cVdf7

Questionnaire of the training supervisor for the summer training: https://forms.gle/sLCNkrpnPnKwsnhG8
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https://forms.gle/59baqmQ59dNuc4ecA
https://forms.gle/59baqmQ59dNuc4ecA
https://forms.gle/m17DezeBxfuaQad26
https://quedusa-my.sharepoint.com/personal/ahm_ali_qu_edu_sa/Documents/Summer%20Training%20Program/Summer%20Training%20Final%20Report%20ENGLISH%20Template.docx
https://quedusa-my.sharepoint.com/personal/ahm_ali_qu_edu_sa/Documents/Summer%20Training%20Program/Summer%20Training%20Final%20Report%20ENGLISH%20Template.docx
https://forms.gle/2Z4yRkRDFYG8fdjv5
https://forms.gle/zJs8Atk7bdHApf6A9
https://forms.gle/XJuaQQHRHAS3cVdf7
https://forms.gle/sLCNkrpnPnKwsnhG8
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Training Evaluation Form (For the trainee student): https://forms.gle/XJuaQQHRHAS3cVdf7

Questionnaire of the training supervisor for the summer training: https://forms.gle/sLCNkrpnPnKwsnhG8
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Final Report Evaluation: https://forms.gle/2Z4yRkRDFYG8fdjv5
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Oral discussion Evaluation: https://forms.gle/z)s8 Atk7bdHApf6A9

Summer Training Grades (fill in)
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Training Evaluation Form (For the trainee student): https://forms.gle/XJuaQQHRHAS3cVdf7

Questionnaire of the training supervisor for the summer training: https://forms.gle/sLCNkrpnPnKwsnhG8
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https://forms.gle/sLCNkrpnPnKwsnhG8
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Responsible Task Electronic Link

Person

Student SUMMER TRAINING STUDENT'S SIGN-OFF  https://forms.gle/59bagmQ59dNuc4ecA
Periodic Student Progress Report https://forms.gle/m17DezeBxfuaQad26
Final Report Template Click Here.

Academic Final Report Evaluation https://forms.gle/2Z4yRkRDFYG8fdjv5

Supervisor Oral Discussion Evaluation https://forms.gle/zJs8 Atk7bdHApf6A9

From faculty Summer Training Grades (fill in) Click Here.

The Training Training Evaluation Form (For the trainee https://forms.gle/XJuaQQHRHAS3cVdf7

Supervisor student)

Questionnaire of the training supervisor for https://forms.gle/sLCNkrpnPnKwsnhG8

the Summer training
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1. Headings
« Starting letter of headings is capital
« A, an, the, in, of, to, etc with small letter
* 3 to 7 words *Not complete sentence
* Bold with larger fonts
* Use MS Word automatic numbering
2. Writing Hints
« Stay within the required page limit!
* Use a consistent format (same type):
« Title *Header *Spacing *Font type *Size
* Put header information on all pages
* MS Word makes it all automatically
«Is atable and/or figure required?
* Yes? then include them!
* Label all figures and tables.
* Tables are captioned at the top.
* Figures are captioned at the bottom.
* For figures embedded in a EXCEL sheet:

* Remove the title.
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* Use title in the caption

« Refer to figures and tables in the text « “...as seen in Figure 1...")

Table 1: List of instruments for water tests

Instrument Estimated Force [Ibf]
Turbidity Meter
Portable Sampler
Velocity Flow Meter
Nutrient Meter
pH Electrode 0.5
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Figure 1: Analysis of commercial flights (domestic and international) between 1972 and 2002.

3. COMMON MISTAKES
* Introduction badly written
* Missing story of your training
« Copy and paste from books/other places ¢Plagiarism is an academic crime

* Figures and tables without proper captions and numbering
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* No reference of figures and tables in the text *Headings and subheading not numbers

4. Using Styles
* The “Styles” sub-menu
¢ Located on the “Home” menu
¢ Click the down arrow button

« All the available styles as show on the next slid

AaBbCcDc¢ AaBbCcDe AaBbhC( AaBbCcl /—\ab AaBbCcC AqBbCcD¢ AaBbCcD( AaBbCcD¢ AaBbCcD¢ AaBbCcD: AaBbCcD:
TNormal | TNoSpac.. Heading1 Heading2 Title Subtitle  Subtle Em.. Emphasis IntenseE... Strong Quote Intense Q...

AABBCCOC AABBCCDL AaBbCcDt¢ AaBbCcDc §
Subtle Ref... IntenseR.. BookTitle T ListPara...

A+ Create a Style
Ao Clear Formatting
A_.) Apply Styles..,

5. Using a Style (Example of Title)
* Bring the mouse pointer at the place you want a style
s click “Title” in the “Style” sub-menu
» Start typing

* Update the style as you wish

January 2021 1417
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- WAE R WUGH  PAGLAYOUT  WHNCES  MALW AW S TP C—

Calint Lighn () = 138 PP PR S W e N Lean At Astib 2 AaBl . AGABCCD  ASBACEDy

This is “Title”

6. Updating aStyle
*Select the word or paragraph
*Select the style from Styles submenu
*Right-mouse click on the selected style

*Redefine the styles in terms of font, spacing, etc

]
HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW End®
& . - - “ A .'T
B ) - . - v = 4= « : 1
Calibri (Body) 1 A A : = = « 2 A3BBC
cd}tt . ? AR o B
. N Farmat Painter 8 I }l-onx x e
Current st
Chpboard [ Famt
1 Heading 1
1.1 Heading 2
11| 1.1.1 Headng
List Library
None a) 11
) AR |
< Arucie | % ! Heading 1
> Section 1.01 1.1 Heading 2
» (a) Headng 1.1.1 Heading
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- HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVEW VIEW EndNcte ACROSAT
. . » A L e e S A ¢
( Aeltt o 3e M - ic. EE o ¢ 2
Cakbei (Body) * |1 Aa A ¥ S = e N AaBbCcDC AaBbCedx | AaBl 11 A28 111 As
Paste B J U -sxx x oW, A = . : e O . T Normal | % No Spa Heading Hesdngl Heading3

' -
§ Format Painter

Oigdosd ' Foot A Paragraph s ﬁ ﬁ".-ﬁ

1 Thisis heading 1

This is normal text under heading 1

1.1 Thisis heading 2
This normal text under heading 2

1.1.1 Thisis heading 3
This is normal text under heading 3

7. Create Table of Contents
1. Click at the point where you would like to have Table of Contents

2. Click “References” and then “Table of Contents” as shown below

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW I

= ' Add Text ~ B; T Insert Endnote K 5} Manage Sources l=h [ Insest Table of Figuras

= ] Update Table AR Nedt Footnote = — 3 style (APA

Table of Insert nsert ; meet
Cantents + Footnate e 1N Citation - £0 Bibliography - Caption 2 Cross-reference
Table of Contents Foolnoles s Citations & Biblioglraphy Caglions
8. Example of Table of Contents
+Clicking “Table of Contents” shows several options. Select the first or second option

1617
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HOME

18 Add Text ~
™ Update Table

Table of

Built-In
Automatic Table 1

Contents
1 Headng 1

DI T

111 Heading3

Automatic Table 2

Table of Contents
1 Headng 1

P T T SO

L1 Heading 3

INSERT

Footnote

DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW

5, Manage Sources [ Insert Table of Figures

[@style |APA  ~

1 H[[',',lnsertEndnotc .
|

AR Next Footnote ~ e
Insert

Insert N
Caption (] Cross-reference

Si Not Citation = £ Bibliography ~
ions & Bibliography

Insert

Captions

5 heading 1
"I text under heading 1

s heading 2
ext under heading 2

is heading 3

PIFERENCE AL TN MY A L 1aatine ACROBAT

Table of Contents
1 This is heading 1

11
111

This is heading 2

This is heading 3

1 This ||5 heading 1

This is normal text under heading 1

1.1 This Is hs
This normal text under heading 2

ading .

1.1.1 This
This is normal text under heading 3

15 heading

““““
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